User Manual for Assessed Dues Module (version 1.0.1)

ASSESSED DUES MODULE

USER MANUAL
VERSION 1.0.1

National Informatics Centre, WBSC Page 1 of 14



User Manual for Assessed Dues Module (version 1.0.1)

PREFACE

The objective of this module is to quantify the dealer’s actual tax liability. The assessment
process comes to action during any of the following —

1. Those dealers having adverse Vat-audit reports (internal Audit)

2. Defaulter Dealer, i.e. when a registered dealer has failed to file his return by the
prescribed date.

Tax payable not full.

No C-form produced, i.e. Verification of Interstate Transaction).

When the assessing authority is not satisfied with the data provided in the return.

The data is filed is incorrect and incomplete in the Return Document.

© N o M~ w®

When the assessing authority is not satisfied that the dealer has properly accounted for
his sales or purchases in his books of accounts.

9. The dealer although having liability to pay tax has not obtained registration. The Charge
Officer sends Form 26(Vat Act) to get him registered.

10. Provision are also there for deemed assessment on fulfillment of certain conditions.

11. Unregistered Dealers are also taken for assessment under certain conditions.
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Purpose:

User Manual for Assessed Dues Module (version 1.0.1)

This User Manual explains the steps for generating dematerialized CST Forms after
e-Filing of CST Returns at the Directorate’s website.

Definition, Acronyms & Abbreviations:

Acronym Description

DCT Directorate of Commercial Taxes

ICT Information and Communication Technology
VAT Value Added Tax

CST Central Sales Tax

TIN Taxpayer’s Identification Number

PC Personal Computer

PAN Permanent Account Number
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Steps for availing Assessed Dues module

Visit Website

Visit the Directorate's website: www.wbcomtax.gov.in. Below is the front page of the portal.

W atesnms reial Taxes
Govermuent of West Bengal

Circular / Notification Dealer / Form Search

*#*%* List of D
Dealers’ Profile Login for CTD Cfficials
Check Your Status 1 slept and dveamt that Gfe was 7oy Profession Tax
ST —— I awoRg and saw that fife was sevvice. » Logh for e-Retum
acilitation Centre (F.C. ; 5
T acted and Sehold, sevvics was joy.
» Appin. for e-Payment - Rabindranath Tagors e
» Attn: FC.= » FAQ On e-Retum
v List of Facilitation » Apply or New Enrolment
Centres Charge Offi » PEtruction T e-Earaiment

slogn s —
VAT Return Preparer » e-Registration » Agerizement reg. Canceliadie Deslers

» =VRPS » Listof Faciination Centres
» Generation of User 1D » Listof Cancaliadie Dealers
List of Selected - . » Selective Assessment
t of Registrat;
N Rbies » e-Amendment of Registration » Notios reg. Tawnank Reglstration List
User Manual of eVRPS il More. |

Scalo S Lo
Registration News & Updates General Information

Important Links » e-Refund > Dealgrs Selected for
» Govt. of W.B. Portal » e-Forms (CST Forms) gpecnal Audit for FY
W.B. Finance » a-wayBil ‘311-2\0131\:’ -
Commercial Tax Mission
?f"a"":"' Damat WaySil for Unragiziensd R Project Details
e Dealers/Persons » Appin. Form for Composition
e T
» Cyber Fraud Prevention 5 s 7T S pgw » FAQ on Entry Tax
» Dmmbad Softwarss » e-Sutenission of Form-16 » Semtiemant of Centificate Cases
> P“brm » eAgD=al Revision 3nd SRR » Retund of Sacurry
- mﬁm / e » Audk Selection
, ~=ncer TOlCe new » RS
Auction - e v Ststs Buogst 2014-15.NEW » Orgers passed oy CCT
» F mformation
=-Services » e-ATHaRsIN + From 1200212014 Stats Bank of incis($B1) i o
Gallery e-Daciaration for Deemed Assessment ws has extsnced the faciity of GRIPS-enabled » Delegation of CCT's
2 z:‘m Us . A tax paymant systam to 2l its branches in Power
tact et s st s it i
A et 67 soioivers | » Digital Signature Certificate pACICE
» User Manuals/ Guidelines yew
No. of Visits: 036093226
Disclaimer Site hostad by National Informatics Cantra, WSSU Last Update Date
Site dasigned and Diractorate of Commerciai Taxas, Govt. of West 13-Jui-2014

You may now click ‘Check Your Status’. The following screen will be displayed on clicking
this link.
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The following figure 1.0.0 shows the first page of the Online Application where you will get
this Login Page:

1). Login Page:

At first you will get a login page where you have to provide your login ID and password.If the
provided user ID and passwordare correct you wil be forwarded to the next page along with
your Details like your TIN No,CST RC No, PAN No etc.

Department of Finance, Govt. of WB

Directorate of Commercial Taxes

Instruction for viewing Dealer’'s Profile : User ID*

1. Enter User id and Password and Click the "Submit” button .
Password*®

2. Dealer's Profile will be shown for current financial year such as :

[ Submit | [ Cancel |

a) Electronic VAT Return
b) Electronic CST Return a-Eovversion 50
c) Electronic CST Declaration Forms Issued (including dematerialized forms)

d) e-Waybill Issued (including dematerialized forms)

e) e-Payment Made

f) Application Status for CST DF and e-Waybills

g) Demand Notice

3. After viewing the profile Logout.

Site designed, hosted and maintained by National Informatics Centre

Important Links Disclaimer Information provided and updated by Directorate of Commercial Taxes, Govt. of WB

Figure 1.0.0

2). Assess Dues Page:

After successful Login you will move to the Assessed Dues page where you will get your
basic information like Dealer’s TIN no,Trade name, Address,Email id,PAN no etc . along with
the following options shown in the figure 2.0.0.

And from the given options you have to click Assessed Dues ™ Link.
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FiAN Data Cosraction Logout

Demalers TIM DWAT FRC Mo : B4 BATENES
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Figure 2.0.0

you will get a new page as Entry of information of assessed dues for a particular assessment
period. There is an option for choosing Assessment period. You have to select an
assessment period. If data are not available on this period, you will get message NO
ASSESSMENT FORM ISSUED or DEALER NOT SELECTED FOR THIS E-SERVICE. If
data are available for this period you will get the details in the Assessment Dues Form
(Under VAT Act) and Assessment Dues Form (Under CST Act) section. Here you will get
your RC No. , Assessment Case No., Trade Name, Assessment By, Status of the Dealer
and Demand Amount. Go through the figure 3.0.0. and you will understand better.

National Informatics Centre, WBSC Page 7 of 14



User Manual for Assessed Dues Module (version 1.0.1)

Department of Finance, Govt. of WB

Directorate of Commercial Taxes

Back To Profile Entry of information of assessed dues for a particuler LogOut
assessment period

Assessment Period : 20082010 —ChangeYear-

Dues Form (Under VAT Act) :

MCC
l. 194334750889 |_E.’_"5.RTA'1“.E_“T. NORMAL ‘mzowwwvnn' CHARGE ’ 2185844.0 ’

Assessment Dues Form (Under CST Act) -

Important Links Disclaimer Information prov

Figure 3.0.0

After that, you have to process the case that is shown in the table by clicking the Process
button. You will get detail information about your Assessment dues of that Particular period
along with your Assessment/Audit Case No., Demand Amount, Amount Paid and
Outstanding amount. Initially your amount Paid will be 0.00 as shown in Figure 4.0.0.
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Department of Finance, Govt. of WB

Directorate of Commercial Taxes

Back To Profile Entry of information of assessed dues for a particuler assessment period LogOut

Assessment Period : 20052010 ~ChargeYear-

Dues Form (Under VRT Act)

Assessment'Audit Case No 2005-20104303V1131
Demand Amount () 31856440
Amount Paid in Rs (T) 0.00
Outstanding in Rs (T) 31858440

Figure 4.0.0

Next you will find payment details. Here you have to add your details of payment like Challan
No, Challan Date, Bank Name, Branch Name, Amount, Remarks. If you do not find your
branch name in the branch name List section you have to select other option and mention
the branch name in the Remarks section. Then add the details. You can also delete or
modify the details for any mistakes encountered. You can add the details again after
modification. If the challan date is greater than the current date then an alert message will be
shown .If Challan date is less than your Demand Initiation date then also you will get an alert

message.
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Assessment'Auat Case No: 2002200943003/
Demand Amount (2) 15045720
Amount Paid In Rs (T 0co
Oufstancing M Rs (T) 19045790
PAYMENT DETRILS
EET T — | —SesciBmach_ _

node : In Case,You 3alect OTHER ERANCH you have fo give ERANCH NAME in the REMARK 3 fleld.

PAYMENT DETAIL S e

Figure 5.0.0

If you have TRO Case no against your RC No. and Case No You will get it on the next
section on TRO Case No field or if you don’t have then the field will be blank. In this section
you can choose any one option from the five (Appeal, WBARB/Fast Track Court, WBTT,
HC and SC).After choosing the option you will get two more options. Pending and
disposed as shown in figure no 6.0.0.

5 seectBenk o | —EeiectSmach_ _
nofe ; In Case,You eiect OTHER BRANCH you have to give BRANCH NANE in e REMARK 2 fleid.
PAYMENT DETAIL S -

TRO Case No:

@ Pending @ Disposed

Figure 6.0.0
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If you select pending option you will get two fields. Date of Filing and Date of Next Hearing in
which Date of Filing is a Mandatory Field as shown in below figure 7.0.0. Select these dates
and click save button.

PAYMENT DETAILS
Challan No Challan Date Bank Branch Challan Amount (7) Remarks

...Select Bank... v SelectBranch -

_0/

PAYMENT DETAILS -
Challan No. Challan Date Bank Branch A t Delete ' o Modify

1 01/07/2014 INDIAN BANK KOLKATA MAIN (FOCAL) 1000 DELETE MODIFY

TRO Case Ne:

Appeal @ WBARB /Fast Track Court ® WBTT P HC (@ sC

V! [aPPEAL

) Pending ® Disposed

Date of Filing" :

Date of Next Hearing :

Site desgned, hosted and maintained by National Informmatics Centre

Important Links Disclaimer Information orovided and updated by Directorate of Commercial Taxes, Govt. of WB

Figure 7.0.0

Another option is Disposed. If you select disposed option you will get three options.
Modified, Confirmed and Set Aside.

a) Modified:

If you select modified you will find some field like Date of Filing, Case No, Tax, Interest, Penalty and
Total Demand. Provide Date if filing, case no, Tax, Interest and Penalty/Late Fee in which Date of
Filing, Case No and one of these three fields (Tax, Interest and Penalty/Late Fee) are mandatory. You
have to provide all these values. You will get Total Demand automatically by the summation of tax
interest and Penalty/Late Fee. Total Demand also can be negative in amount.

Below you will find Modified Payment Details Section. Here you again have to enter challan no,
challan date, bank name, branch name, challan amount and Remarks. And click Add button. The
summation of challan amount will be copied to Modified/Confirmed Demand Paid and
Outstanding in Rs will be generated by deducting Modified/Confirmed Demand Paid from Total
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demand(Modified/Confirmed Demand Paid-Total Demand).If all values are provided
correctly then save it by pressing SAVE button.

TRO Case No:
First Appeai @ WEARE /Fast Traok Court (@) WETT (@) HC ) 0©
|_J T APPEAL
" Pending '@ pisposed
Cosfirmec et Asice
Date of Fllng" : \
Case No :
Modifiad\Confirmad Damand Amount in Rs. :
™) inferest (7): PenaityLate Fee (2): Pial Demand (2) :
=} 0 =] (=]
Modified / Confirmed Demand Paid (?) =]
Outstanding In Rs. (?) 0
PAYMENT DETAL 8
) _SelectBark Salect Bmnch
- - -
mode : In Case, You Select OTHER ERANCH please give ERANCH NAME In e REMARK 2 flela
PAYMENT DETAILS -
Challan No. Challan Dade Bank Sranoh Amount Remarks. n“. “}
LN X

Figure 8.0.0

b). Confirmed:

If you select Confirmed option you will get same field like Modified. But here you have to provide
date of filing and Case no only. Tax, Interest, Penalty/Late fee, Total Demand, Modified/Confirmed
Demand Paid and Outstanding in Rs. fields are non-editable. In this case, Value of Total Demand
Modified/Confirmed Demand Paid and Outstanding in Rs. will be copied from Demand Paid, Amount
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Paid in Rs. and Outstanding in Rs. Respectively. At the end click SAVE button.

TRO Case Neo:
Appeal o WBARBE /Fast Track Court wWBTT HC sC
7' APPEAL
Pending 9 Disposed
weted L contemed D ] 3ot asen
Date of Filing” : >
Case No' :
Modified/Confirmed Demand Amsount in R
Tax(?): Interest (7): Penaltylate Fee (7): Total Demand (7):
o o ] 0
MNOteNan B (o) W Cazest
LA

Modified | Confirmed Demand Paid (7) 0
Outstanding in R=. (7)1 o

Figure 9.0.0

C). Set Aside: Last option is Set Aside. If you select that then you will get two fields Date of Order
and Case No which are mandatory fields. Provide these values and save it by clicking SAVE button.

PAYMENT DETAILS -~
Challan No. Challan Date Bank Branch Amount Remarks. Delete | Modify .~
1 01/07/2014 INDIAN BANK ~ KOLKATA MAIN (FOCAL) 1000
TRO Case Ne:
Appeal @ WBARB /Fast Track Court ® WBTT @ HC ® sC
[APPEAL
3] Pending © Disposed
Modified Confirmed
Date of Order” : 2]
Case No* :

Site designed, hosted and maintained by Nstional Informatics Centre
Information provided and updated by Directorate of Commercial Taxes, Govt. of WB

Important Links

Figure 10.0.0

Disclaimer

After saving the data you will forward to the Acknowledgement Page as shown in Figure
11.0.0 where you can see the data you entered in your form. You can print this Acknowledge
Page.
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Department of Finance, Govt. of WB

Directorate of Commercial Taxes

Back To Profile Logout]

Assessed Duss Acknowisdgemant sip Tor the Financial Year : 2003
Date : 14-Jul-2014 04:13 PM|

Dealer's VAT RC Mo. : 19433475089

Dealer's C5T RC Mo. : 19433475283

Dealer's INIT Case No. : 2008-2008/43103VI23
Dealer's Act : AT

Trade Name: MCC ENTERTAINMENT
Return Period : 008

Email Id : mecEmee. co.in

PAM Mo. ARDPCHISEG

Mobile No. 5899636496

[ 1 [weare [puorizo4|  [15212[1904579] ©  [1s0esT[  S00

b, : Im case payment is not made through GRIPS, copy of both sides of challans to be scanned and send it your
espective Charge Officer from your offeial email-id

martain

Important Links Disclaimes

Figure 11.0.0
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